Unit 1 Study Guide for Test
The difference between a job and a career is that a career may involve many jobs over a period of years.

The type of work in which a person is employed is an occupation.

A job is work that a person does for pay.

Work is an activity whether paid or unpaid resulting in something useful.

To get acquainted with or become familiar with a new job or situation is called orientation. 

A goal is something that people want to obtain and work to achieve.

All goals take time and planning and one of the most important goals that one can have is a career goal. The best time to plan your future career is right now. 

The more one values a goal, the harder one will work toward it.

A person’s outlook on life is his attitude.

Using people in Mexico to assemble parts is an example of outsourcing.

Global Economy is a worldwide financial management system that affects the way we do business. 

Workforce diversity is having a wide variety of workers with different backgrounds, ideas, and skills.

Ethnic refers to a group of people with common customs, language or race

Demographics are the characteristics that make up a population.

Your attitude is your way of thinking. It is either positive or negative.

Positive Attitude





Negative Attitude

Is responsible for your actions


          Blames others

Gets along with others




Is mean to others

Listens to others opinions



thinks he is always right
Does not complain





Complains alot
